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	POST/S APPLIED FOR: 


	Applicant Number: (to be completed by HR, upon receipt of application)





THIS APPLICATION FORM SHOULD BE COMPLETED IN FULL. APPLICATIONS WILL NOT BE CONSIDERED IF THEY ARE SUBMITTED IN THE FORM OF A C.V. YOUR APPLICATION FORM WILL BE PHOTOCOPIED SO PLEASE COMPLETE IN BLACK INK AND WRITE LEGIBLY OR COMPLETE IN TYPESCRIPT

Please note this application form is designed to expand with your answers to the questions. 


SECTION 1: Personal Details

	Surname:


	Forename:
	National Insurance Number:

	Address:






Post Code:
	Telephone Numbers:
Home-
Business-

	Are you currently employed by WomenCentre?
                                    YES/NO
Do you hold a full current driving licence?
                                     YES/NO

	
	Email address:
	




SECTION 2: Education/Training/Qualifications

Qualifications

	Types of education i.e. Secondary School / College / University.
	Date from
	Date to

	Qualifications Gained
(State Level)
	Grades
	Date

	

	
	
	
	
	



Relevant non-qualification courses attended within the last 5 years

	Organising Body
	Course Details
	Date from
	Date to

	

	
	
	



Membership of Professional Bodies

	Body
	Membership Status
	Date from
	Date to

	

	
	
	


Please note –if you are called for interview please bring your qualifications and membership certificates with you.


SECTION 3: Present or most recent Employer

	Name and Address




	Nature of Business:

	
	Present Salary (incl grade):

	
	Other benefits and emoluments

	Telephone Number
	

	Job title
	Responsible to

	Date of appointment
	Notice required

	Brief description of duties



	Reason for leaving (if no longer employed)






SECTION 4: Previous employment (starting with the most recent)

Please give written information on a separate sheet of paper to explain why you have had gaps in your previous employment.

	Employer
	Job title
	Salary per annum
	Date from
	Date to

	


	
	
	
	



Relevant Volunteering

	Organisation
	Volunteering Role
	Date from
	Date to

	

	
	
	



SECTION 5: Details of Relevant Experience and Any Other Information in Support of Your Application

	THIS IS WHERE YOU MAKE YOUR CASE FOR THE JOB.  Refer to the Job Description and Person Specification, examine the skills and experience being asked for and provide evidence by giving specific examples that you possess those RELEVANT to do the job.
This does not just include paid employment. You could include any experience in voluntary community work or in the domestic sphere. Please limit your answer to this section to no more than 3 sides of A4 in Arial font 12.

	







SECTION 6: Previous and Current Convictions

	Applicants should note that WomenCentre does not ask for previous and current criminal convictions at this stage but it will be a pre-employment check for most posts. Applicants invited to interview will be asked to complete a signed declaration in advance of interview. This will be forwarded with the interview details.




SECTION 7: Referees (one of whom MUST be your most recent employer, volunteer coordinator or similar)

	Referee 1 – a relevant referee from your present or most recent employment, volunteer role or similar

May we contact this referee prior to interview? Yes/No

	Referee 2

	Name

Position held

Employer/Company name

Address

Telephone number

Email address

Capacity in which known to referee
	Name

Position held

Employer/Company name

Address

Telephone number

Email address

Capacity in which known to referee

	For posts having substantial access to children WomenCentre reserves the right to approach any previous employer




SECTION 8: Health

	WomenCentre will not ask health questions until a conditional offer is made except to ensure that all have the same opportunity in the selection process. See monitoring form attached. Once a candidate has been selected WomenCentre will ask if s/he is fit to do the intrinsic parts of the job and consider any reasonable adjustments.  




SECTION 9: Media Analysis

	Please state where you learned of this vacancy







SECTION 10: Declarations

	Have you ever been the subject of any substantiated safeguarding investigations ?
If yes, please provide details on a separate sheet.           YES/NO

	Have you been the subject of any relevant disciplinary action in the last 12 months ? 
If yes, please provide details on a separate sheet.           YES/NO



In submitting this application (whether signed or not) I declare that I am the person referred to on the form.
I declare that the particulars given above are true to the best of my knowledge
I declare that I am entitled to work in the United Kingdom.  I shall produce such original documentation as may be requested to evidence my right to work.  

Signature:					Date:
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