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Job Description 
Girls and Young Women’s School Support Project Co-ordinator
Hours: 	18 hours per week
Salary:  	£32,909 to £34,723 per annum for FTE – Actual £16010 to £16,892 
Contract: 	Fixed Term 12 months contract 
Based at: 	Calderdale, Halifax Office. 
Main purposes of the role:
· To develop, co-produce, coordinate and oversee a girls and young women’s school support project in Calderdale.

· To improve the confidence of girls and young women impacted by abuse, violence, harassment or toxic attitudes using creative art, music and dance to explore their emotions and give a better understanding of inner conflict through creativity, self-realisation and building resilience.

Main duties:
· To develop, co-produce, plan and coordinate an engaging programme of creative therapy to support girls and young women identified as impacted by abuse, violence, harassment or toxic attitudes, to explore their emotions and give a better understanding of inner conflict through creativity, self-realisation and building resilience.

· To promote and co-ordinate the program offer in 1 high school in Calderdale as part of a learning trial.

· To recruit a team of specialist creative therapists to deliver support and creative therapy sessions to improve the confidence, well-being and life chances of girls and young women.

· To engage with a digital media expert to advise on the creation and use of digital media to highlight issues faced by girls and young women and coping mechanisms.  

· To work closely with the identified high school, and relevant staff members to identify, enable attendance and engagement of girls and young women attending the program. 

· Undertake 1-1 initial meetings with girls who wish to join the group.
· Ensure Risk Assessments are completed and reviewed as necessary for any group activity

· To effectively manage safeguarding issues which emerge during delivery of the school programme. 
· To create and oversee with the creative team a meaningful and learning focused impact and evaluation model for the programme which may include  wellbeing plans or wellbeing stars to enable girls to work in an empowered, clear and goal focused way.

· Work effectively and flexibly with colleagues and managers to ensure that high professional standards are maintained.

General:
· To attend regular supervision and team meetings as appropriate.

· Cooperate with colleagues and be flexible when assisting them in responding to work requirements.

· Ensure a positive commitment towards equality and diversity by treating others fairly and not committing any form of direct or indirect discrimination, victimisation or harassment of any description and to promote positive working relations.

· Comply with the WomenCentre policies, including those around confidentiality and data protection. 

The above job description is not intended to be exhaustive; the duties and responsibilities may therefore vary over time according to the changing needs of the charity.
Safeguarding: 
WomenCentre is committed to safeguarding the welfare of children, young people and adults at risk and expects all staff and volunteers to endorse this commitment.
The employee must act to protect all children, young people and adults at risk that they interact with, in line with WomenCentre Safeguarding Policies and those of the school they are working with.
Health and Safety:
WomenCentre is committed to the health and safety of staff, volunteers and all who use our services. The employee must fully endorse, demonstrate and carry out the health and safety policy.
Supervision Received from:
Line management supervision from a manager located in Calderdale.

Responsibility for Assets
The post holder may have access to confidential and sensitive information and to equipment holding it.

Internal Contacts
Staff, Volunteers, Board of Directors, Service Users, Children.
External Contacts
Staff working in schools, local voluntary and statutory organisations, members of the public and children
This post is open to women only - Equality Act 2010, Schedule 9, Part 1 applies
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